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[bookmark: _Toc1773417798]Introduction
This collection development policy provides guidelines for establishing priorities for the selection of library materials and the criteria for withdrawal of materials from Cañada College Library’s collection.
[bookmark: _GoBack]Although the library's staff is primarily responsible for the quality of the collection, the selection of new materials and the withdrawal of materials are collection development activities shared with other members of the college community. Librarians, faculty, staff, students and college administrators initiate most material requests. A suggestion form is available online and many college community members suggest new materials verbally or by e-mail. All Library staff work to ensure that materials which support the instructional programs of the college are added to the collection. Recommendations from the faculty are particularly important in building a collection that supports student success. Selection and withdrawal criteria are described in more detail below.
In recognition of the responsibilities of librarians and libraries in making materials available to the public, Cañada College Library supports the following policy statements by the American Library Association and the Educational Film Association:
1. Library Bill of Rights and its interpretations
2. Freedom to Read
3. Intellectual Freedom
4. Freedom to View
[bookmark: _Toc1552326099]Collection Development Goals
The primary goal of the Library is to develop and maintain collections that support the curriculum and instructional programs of Cañada College and the needs of students, faculty, and staff of the college. The Library serves a community of life-long learners with a broad range of interests and prior educational experiences. The Library is especially committed to supporting students in basic skills courses and students who speak English as a Second Language. Contributing to the college’s efforts to create a culture of reading and of critical inquiry is another main goal of the Library. Therefore, library resources also include a variety of general information resources in subject areas not covered by classroom instruction, but generally supportive of a learning environment. For those members of the college community whose scholarly or research needs are beyond the scope of Library collections, librarians will help to identify and locate such materials at nearby libraries.

Within the constraints of available funds, facilities, and staffing, the Library will acquire and make available materials in various formats, evaluate existing collections, and develop policies and procedures to maintain the quality of collections and information resources.  The Library is involved in a variety of resource-sharing agreements that expand the range of materials available to the college community  The Library will continue to work with the Community College Library Consortium and the Peninsula Library System to develop a hybrid print and digital library, selecting content and formats that best serve student needs.

Selection of materials by the library does not imply endorsement of the contents or the views expressed in those materials. No material will be excluded from the collection because of the race, nationality, religion, gender, sexual orientation, political or social viewpoint or controversial nature of either the author or of the material.


[bookmark: _Toc1764349412]Audiovisual and Electronic Materials
Selection of these materials should emphasize support for classroom instruction, as well as the quality, effectiveness, currency, and accessibility of the material The Librarians review requests and approve licenses for individual materials on a case-by-case basis.

1. See below for additional guidelines for the evaluation of electronic resources.
1. See below for Collection Development Policy for Internet Resources.

[bookmark: _Toc890164299]Collection Development Policy for Library Databases
[bookmark: _Int_kiEvQZxi]This policy will guide the selection of electronic resources including databases, periodicals, and open access material. Inclusion or exclusion of materials is at the Library's sole discretion. Inclusion of materials does not constitute an endorsement of or agreement with the views of the content provider. Materials are included according to the same collection development guidelines used in making book selections (see above). 

[bookmark: _Toc1884703528]General Selection Guidelines
[bookmark: _Int_ag1R12uc]The following guidelines are presented to assist librarians in selecting quality materials for inclusion in the Library collections. General factors to be considered are:

· Relevance to curriculum-based needs of students.
· Relevance to instructional needs of the faculty.
· Probable need based on existing programs and collections.
· Intellectual content and scholarly worth.
· Materials which support Cañada College's identity as a Hispanic-Serving Institution and an AANAPISI Institution and feature research and literature by, for, and about students from minoritized communities. 
· Accessibility of material.
· Support Diversity, Equity, and Inclusion
· Cost and budget availability 

Priority shall be given to resources which directly support subject areas and vocational emphases currently represented by credit courses offered at Cañada College. Ideally, library staff and faculty should be alert to important new works in their subject areas, works by key authorities in the field, and works authored by instructional faculty. The prestige of the publisher or sponsoring organization is another important consideration. Print materials added to the collection should be accessible to the general reader, not specialists.

In most subject areas, collection development activities will be directed toward an “initial study level” of collection intensity. As defined in guidelines prepared by the Resources and Technical Services Division, American Library Association, the collection should include:

“… a judicious selection from currently published basic monographs (as are represented by Choice selections) supported by seminal retrospective monographs [as are represented by, for example, Best Books for Academic Libraries] a broad selection of works of more important writers...”

Contingent upon available funds, secondary priority will be given to the acquisition of additional materials to support programs or subject areas covered by cooperative agreements where Cañada College is not the designated primary collection and to backfilling the collection in areas where deficiencies have been identified by faculty or library staff.

As noted above, the primary goal of the library's collections is to support the program of instruction. Textbooks adopted for class use will be purchased for the course reserves collection as funding is available. Instructors wishing to reserve textbooks are encouraged to obtain them for the library if possible. The library will not routinely purchase consumable materials such as workbooks or tests.
In addition to these general guidelines, policy statements for specific formats and areas of the collection are presented below.

Selection Responsibility: Responsibility for selecting these materials falls to Librarians according to their regular selecting responsibilities. Other library staff and users may offer suggestions. 

Specific format criteria: In addition to content, librarians should closely consider the criteria listed below when considering the addition of Internet resources.
· the improvement or enhancement that the resource will give to existing print materials
· the broad accessibility of the resource under present copyright laws and licensing agreements
· [bookmark: _Int_0TA2JjI4]the compatibility of the resource with existing or about to be purchased hardware in the Library on the campus
· the currency and relevancy of the resource's information
· the stability of the resource
· the user-friendliness of the resource

When possible, it is helpful to consult available reviews of Internet resources before their selection. Librarians should not necessarily exclude a title because it does not meet every individual criterion. However, they should select resources that adequately meet as many of the selection criteria as is possible.

IV. Copyright
[bookmark: _Int_5UoTWgQV]The Library will comply with the existing copyright laws. The Library will also promote copyright compliance among its users and staff.

V. Licensing
When applicable to Internet resources, the Library will negotiate and comply with vendor licensing agreements. 

VI. Provision of Access
The Library will maximize access to Internet resources through several means:
1. regular updating of records when information, particularly the site's URL, changes;
2. provision, maintenance, preparation, and loading of necessary software and hardware;
3. appropriate staff and user support and training for in-building use.

VII. Duplication
Selecting an Internet resource that duplicates an existing print resource is sometimes acceptable so as to make more of the Library's collections available to distance education students. The Library may duplicate print resources with fee-based Internet resources when:
· the resource has significant historical value
· one format is unstable
· a cost benefit for purchasing multiple formats exists
· multiple formats meet the different needs of user groups.

VIII. De-Selection
Ongoing de-selection of Internet resources is a necessity because of the dynamic nature of such resources. De-selection should occur when:
1. an Internet resource is no longer available or maintained;
2. the currency and reliability of the information has lost its value;
3. another Internet site or resource offers more comprehensive coverage.

IX. Policy Review
Because of the complex and dynamic nature of providing access to Internet resources, the librarians will need to review this policy regularly.

[bookmark: _Toc983109352]Evaluating Electronic Resources
· Licensing considerations: limitations & restrictions: whenever possible, the library will avoid materials with copyright, licensing, and DRM restrictions that make it excessively difficult for students to access those materials.
· Resource name
· Vendor/publisher name and address
· Vendor support: telephone 24-hour service? Onsite service? Onsite training?
· Coverage & currency: dates of coverage update frequency cumulative or supplements?
· Audience: undergrad, grad., researcher, discipline
· Quality: Sample, demonstration, or review copy? Beta test or trial period? Reviews available? (attach reviews)
· Unique features
· Technical compatibility with existing software and hardware
· Skills needed: (patrons and staff)
· Patron training needed
· Staff training needed
· Local needs for: acquisitions cataloging preservation archiving
· Opting for open educational resources whenever possible

[bookmark: _Toc1116327725]Gifts
The Library welcomes gifts of materials that are consistent with the collection development policy and provided that there are no restrictions attached as to their disposition. Because all items added to the collection generate processing and storage costs, materials received as gifts will be evaluated by the same criteria as materials purchased. Gifts are accepted with the understanding that materials not added to the collection will be disposed of in ways most advantageous to the library.

[bookmark: _Toc1977978146]Weeding
Weeding, the removal of materials to be discarded, is an important part of the overall collection development process. Building a viable collection of materials to serve the college community is a dynamic process that includes assessment and the removal of materials that are obsolete, damaged beyond repair, no longer relevant to the curriculum, or not central to Cañada College’s mission.

Library staff and instructional faculty are primarily responsible for weeding the collection. Faculty are invited to review their subject areas to identify items which should be withdrawn and bring such materials to the attention of their library liaison.
Guidelines for Weeding the Collection

· The following categories of materials will be considered for weeding from the collection. 
1. Outdated materials.
2. Superseded editions.
3. Excessively worn or damaged materials. Items in poor condition, but still valuable in terms of intellectual content will be considered for repair or replacement.
4. Multiple copies of monographs which are no longer needed to support the curriculum.
5. Textbooks and instructional materials or previous editions of more recent texts.
[bookmark: _Toc762471168]How to Submit a Complaint Against Library Displays or Materials
The choice of library materials by users is an individual matter. The Library does not endorse all ideas or presentations expressed within our resources, but we uphold the rights of users to a wide range of ideas to further the pursuit and production of knowledge characteristic of a college setting. While a person may reject materials for themselves, they cannot exercise censorship to restrict access to the materials by others.
Recognizing that a diversity of materials may result in some requests for reconsideration, the following procedures have been developed to assure that complaints are handled in an attentive and consistent manner.
· The individual will submit a written statement of complaint that includes the following: The name, current address, email, and telephone number of the complainant, the reasons for the complaint, and the facts supporting those reasons.
· The individual will be notified that the Library has received their written statement of concern.
· A copy of the statement is to be forwarded through the supervisory chain.
· A full-time librarian will assemble a committee of three or more library personnel, of which two members will be librarians, who will review the complaint.
· While a concern is being considered, there will be no change in the status of the display, exhibit, or printed materials.
· Upon completion of the review process, the appropriate administrator will notify the individual of the Library's decision. A response to the concerned patron should be made within two weeks or as soon as possible after that period if the library must have additional time to respond appropriately.
· The individual may appeal the decision to the Dean.


https://cabrillo.libguides.com/collection-development/selection
